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Directions for Outlining a Textbook Chapter 
 

Outlining a textbook chapter is not simply copying down the first sentence of every paragraph or every head-

ing. A good outline demonstrates understanding of the material and an ability to identify and summarize its 

main points. When you are outlining for a class assignment you will be required to outline the chapter using 

important details and facts from the reading. Outlining is a skill and will take time to master. Your first few 

outlines may take you a considerable amount of time, but as you master the skill you will learn to complete the 

task faster and with more skill.  

 Please type your outline using a computer and save the file. You may be allowed to use your outlines while 

taking tests and quizzes during the school year. 

 It is a good idea to setup a Google Documents account with your parents permission. Here is a link that will 

help you. http://www.google.com/google-d-s/tour6.html Google Documents will allow you to share your 

files with me so I can grade them, or make comments to help you. You can share your documents with me 

using my email address. msaccullo@sachem.edu  

Instructions 
1. Skim the textbook chapter for a few minutes, looking at the headings and any bold or italic words. Having 
a basic idea of the chapter content and keywords will help you follow the structure of the chapter better and 
prepare you for outlining. 

2. Read the chapter. Don't start writing your outline yet, but feel free to write down any particularly interest-
ing points or page numbers as you go. 

3. Begin your outline. Many textbook chapters have introductory paragraphs that give a good outline for the 
chapter. For example, in a history textbook, a chapter introduction may say it will discuss the lead up to the 
Vietnam War, the war itself and the aftermath. For the Vietnam War chapter, you might choose three main 
headings: Before the War, During the War and After the War. 

4. Adhere to the outline format. Outlines typically have several different levels; one of the most common for-
mats has heading titles preceded by I, II, III. Subheadings begin with capital letter headings, followed by Ar-
abic numeral headings (1, 2, 3), followed by lowercase Roman numeral headings (i, ii, iii). Label each level of 
heading and content with both a number or letter and a title, key word, or sentence, and indent each succes-
sive level of headings more than the previous level. Use the structure your instructor prefers, if given. 

5. Search for the main ideas and subjects as you re-read the chapter and write your outline. Under each main 
heading, add subheadings that elaborate on the subject, giving additional facts and details. For the Vietnam 
War, you might have subheadings with key facts about the effects of the American draft on American society 
and significant events such as the Tet Offensive. Ideas that are part of a main idea should be indented and 
labeled as a subheading of that idea. 

8. Skim the chapter once more when you have finished re-reading the chapter and constructing your outline 
to check that you have not missed any important information. 
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Outlines follow a simple rule - the most general information is briefly written on the left margin. Supporting 

information for any item is then written somewhat to the right and underneath the main point. Below is an ex-

ample of the form of an outline using your textbook pages500—501 (Reconstruction Plans). 

Reconstruction Plans 

I. Reconstruction Debate 

 1. Should the South be punished or forgiven? 

 2. What rights should be given to the newly freed African Americans? 

 3. How can America be put back together again? 

 4. How can the Southern economy be rebuilt? 

A. Lincoln’s Plan 

 1. The ten-percent plan. 

  i. When 10% of the voters in a state had to take an oath of loyalty to the Union. 

  ii. The state could then form a new government and constitution. 

  iii. The new constitution had to ban slavery. 

  iv. Lincoln believed punishing the South would not help the nation to heal. 

   a. "With malice toward none, with charity for all…” 

B. Radical Republican’s Plan 

 1. The Wade-Davis Bill 

  i. Hasher on the south then Lincoln’s plan. 

  ii. A majority of white males in the state had to sweat a loyalty oath 

  iii. The new state constitution would have to abolish slavery. 

  iv. Former confederates could not take part in adopting a new constitution for a state. 

C. The Freedmen’s Bureau (now continue the outline below).  

 

 

  

Summer Assignment: 

 

Directions: This completed assignment will count as your first four homework grades. You will also be able 

to use this packet to take your first test of the year. 

 

1. Outline pages 500—520 using the outline format shown in this assignment guide. Organize the outlines by 

section.  

 The Outlines need to be typed. Using Google Documents is a great way to create and easily store 

your documents and share them with me. You can share documents with me using my email ad-

dress. msaccullo@sachem.edu Contact me anytime over the summer if you have any question you 

need answered. I will get back to you as soon as possible. 

 

2. Complete the vocabulary section of this assignment using the worksheet that has been provided. The vocab-

ulary words must be used in sentences that you create. Do not copy the definitions from the glossary or the 

dictionary.  

 

3. Using your outlines and the reading, answer the essential questions for each section of this assignment. 

Each question must be answered in a five to six sentence paragraph using complete sentences and details from 

the reading to back up your answer. Your spelling and grammar count on all your assignments.  
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 Reconstruction 

  

  

 Radical 

  

 Amnesty 

  

 Freedmen 

  

 Override a bill 

  

 
Thirteenth 

Amendment 

  

 
Fourteenth 

Amendment 

  

  

 Impeachment 

  

 
Fifteenth Amend-

ment 

  

 Scalawag 

  

 Carpetbagger 

  



Corruption  

  

Integration  

  

Sharecropping  

  

Bessemer Process  

  

Essential Questions: Answer each question in a five to six sentence paragraph. Back up your answer with evi-

dence from the text. The answers must be typed. Please keep all files for the school year. You may do this as-

signment using Google Documents. You may also do research to help with your answers. 

 

Section 1. 

1. What were some of the problems that needed to be resolved by American leaders in order to reconstruct the 

nation following the Civil War. 

2. Compare and contrast the difference between the Presidential plans for Reconstruction and the Radical Re-

publicans plans for Reconstruction.  

 

Section 2.  

1. Explain the significance that the Thirteenth and Fifteenth Amendments had on the lives of African Ameri-

cans.  

2. What was the reason for the impeachment of President Andrew Johnson. Describe the process of impeach-

ment and how the results of the process effected Johnson. 

 

Section 3.  

1. Explain the cause and effect of the rise of the KKK in the South during Reconstruction. 

2. Explain the positive and negative economic system of sharecropping on African Americans in the South 

following the Civil War. 

 

Section 4. 

1. Compare and contrast the feelings of white southerners toward the Democratic and Republican parties fol-

lowing the Civil War. 

2. Explain the benefits the Democrats received by agreeing to the Compromise of 1877. How did this com-

promise effect African Americans in the South? 
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